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I. Call to Order 

The meeting was called to order by Committee Chair, Jesus Suarez at 12:06 pm. 

 

II. Roll Call 

 
Present Absent Staff/Guests 

Sharon Eichten 

Director, Budget Planning & 

Management 
(voting) 

Paolo Aiello 

Student Committee Member 

(voting) 

Jimmy Francis 

Associate, Executive Director 

Joe Illuminate 

Executive Secretary 

(non-voting) 

Debra Hammond 

Executive Director 

(non-voting) 

David Ross 

Assistant Director, 
Facilities & Maintenance 

Michael Meneses 

Student Committee Member 

(voting) 

Diego Paniagua 

Student Committee Member 

(voting) 

Shannon Intluxay, 

Student Administrative 

Assistant 

Dr. Shelley Ruelas-Bischoff 

Student Affairs 

Representative 
(voting) 

  

Jesus Suarez 

Committee Co-Chair 

(voting) 

  

Joel Castellanos 

Student Committee Member 

(voting) 

  

 

III. Icebreaker 

Chair, Jesus Suarez, requested that each committee member tell the committee something interesting 

that happened to them over the weekend. 

IV. Approval of Agenda 

M/S/P (S. Eichten/J. Castellanos) Motion to approve the agenda for March 07, 2019. 

 

Main motion passes by general consensus 

 

V. Approval of Minutes 

M/S/P (M. Meneses/J. Castellanos) Motion to approve the minutes for February 21, 2019. 

 

Main motion passes by general consensus 

 
VI. Chair’s Report 

Committee Chair, Jesus Suarez announced he is still in the process of recruitment for the committee. 

Recruitment has been a challenge due to students’ busy schedules. Jesus will meet with Joe to discuss if 

continuing to recruit at this late point in the spring semester still makes sense. 
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VII. Discussion Items 
 

A. Capital Outlay Budget Allocation (2019-20) 

David Ross, Jimmy Francis, and Joe Illuminate presented the 2019-20 Capital Outlay Budget 

Allocation Proposal. The proposal is for six items totaling $168,147 of which five items are 

equipment and one is software. The details and justification for the proposal are included in the 

table below. 
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B. Major Purchases, Repairs, & Replacements Allocation (2019-20) 

David Ross, Jimmy Francis, and Joe Illuminate presented the 2019-20 Major Purchase, Repairs, 

and Replacements Allocation Proposal. The proposal is for three items totaling $2,050,917. The 

details and justification for the proposal are included in the table below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
C. Designated Reserves Allocation (2019-20) 

Joe Illuminate presented the 2019-20 Designated Reserves Allocation Proposal. The proposal is for 

three items totaling $684,196. The details for the proposal are included in the table below. 

 

Designated Reserve Category Amount Description 

Staff Wages $ 264,000 General Staff Salary Reserve* 

Payroll Taxes $ 20,196 Employer-Paid Payroll Tax Reserve** 

Retirement Health Benefits Plan Funding $ 400,000 RHBP Funding*** 

Total Reserves $ 684,196  

 
*The General Staff Salary Reserve includes general salary and temporary staff increases ; 

salary reclassifications; potential bonuses; and accrued vacation taken as cash (vacation advances). 

 
**The Employer-Paid Payroll Tax Reserve is used to pay taxes on salaries funded by 

the General Staff Salary Reserve. 

 
***The Retirement Health Benefits Plan (RHBP) provides USU retirees reimbursement 

for approved healthcare-related expenses. This reserves does not increase the overall 

2018-19 expenditure budget because the expense has already been incurred in previous 

fiscal years. 
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D. Donations Policy 

The Board of Directors has made a practice over the few three years to provide a cash gift to 

campus entities that provide support to CSUN students. Experience has informed the Board that 

written procedures to document the Gift Application process would be beneficial in order to hold 

gift recipients accountable by requiring Gift Recipients to provide a report to the Board indicating 

how the donated funds have been utilized. The BOD Gift Program Accountability Form will be the 

means by which Gift Recipients will provide their rep01i. 

 
The student committee members agreed that, after considerable discussion, the Gift Application 

process as outlined in the procedures, should only be available to CSUN campus entities. Language 

will be added to the Procedure section to make this explicit.  

 

VIII. Announcements 

None. 

 
 

IX. Adjournment 

Committee Chair, Jesus Suarez adjourned the meeting at 1:14 pm. 

Respectfully submitted by, 

 
 

Joseph Illuminate 

Associate Director, USU Accounting & Finance 
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